
<Insert month, date, year>
AFRS/PA

ATTN: Scout Letters

550 D. Street West

Suite 1

Randolph AFB, TX  78150-4527

Dear Sir or Madam,

On <insert month, date, year of Eagle Scout Ceremony>, Boy Scout <insert Scout’s full name; first, middle, last>, a member of <insert Troop #>,  Mid-Iowa Council,  in <insert city>, Iowa, will be honored at a special Court of Honor ceremony for achieving the Eagle Scout award, Boy Scouting’s highest honor.  In your position, I know you recognize the importance of this achievement in this young man’s life.

To become an Eagle Scout, <insert Scout’s first name>  earned 21 merit badges and served his troop in a variety of leadership roles.  In addition to the 21 merit badges required for the rank of Eagle Scout, <insert Scout’s first name> has earned an additional <insert number of additional merit badges earned beyond those required for Eagle rank>  merit badges.  To earn the rank of Eagle Scout, <insert Scout’s first name>  also developed, planned, and gave leadership to an Eagle Scout project to benefit  <insert name of organization that benefited from the Eagle project, and include city, state>.  For his Eagle Scout project, <Scout’s name> chose to  <briefly describe the Scout’s Eagle Scout project>.  <Insert Scout’s first name>  currently serves as the Troop’s  <insert leadership position>.  As a student at <insert name of school>, <insert Scout’s name>  has earned a <insert GPA #> grade point average, is a member of the <insert extra curricular activities, clubs, etc. that the Scout is involved in>.  <Insert Scout’s name>  plans to attend college after High School graduation.
To make <insert Scout’s name>  Eagle Scout ceremony even more special, we are compiling letters of congratulations.  All of the recognitions and letters will be compiled and presented at the Court of Honor ceremony, and displayed for others to view at the reception.  Would you please consider sending along such a letter, plus any other items you wish to have presented to <insert Scout’s name>?  Please send your congratulatory letter/items to the address below.
Thank you so much for taking time from your extremely busy work schedule to help this community and this unit recognize the personal achievement and service of this special young man.

Sincerely,

<Insert name>, <insert Troop Leadership position>
Boy Scout Troop <insert Unit #>
<Address>
<City, State, Zip Code>

